
The program a l lows students  to  ga in
fundamenta l  knowledge in  the profess ional
f ie ld ;  to  apply  theoret ica l  knowledge in  arch ives
and record management .  Program a lso  forms
teamwork and leadersh ip  sk i l l s .  Graduates  are
able  to  carry  out  documentat ion and
informat ion support  of  the manager 's  act iv i ty ,
execute  personnel  documents  and contro l  the
process  of  personnel  document management ,
organize  the storage of  documents  in  the
organizat ion .
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 A R C H I V E S  A N D  R E C O R D S  M A N A G E M E N T

PROGRAM STRUCTURE 
The structure  of  the Bachelor 's  program inc ludes  the
fo l lowing parts :  d isc ip l ines ,  pract ice  and state  f ina l
cert i f i cat ion .  The Bachelor 's  program has a  compulsory part
and a  part  formed by the part ic ipants  of  educat ional
re lat ions .  The program prov ides  the implementat ion of
d isc ip l ines  in  ph i losophy ,  h istory (h istory of  Russ ia ,  genera l
h istory) ,  fore ign language ,  l i fe  safety ,  phys ica l  educat ion
and sports ,  etc .  Bachelors  are  offered a  large number  of
e lect ive  courses .  The main  k inds  of  educat ional  act iv i t ies  are
lectures ,  pract ica l  and laboratory c lasses .  Tra in ing and work
pract ices ,  preparat ion for  the defense procedure and defense
of  the graduat ion qual i f i cat ion work are  a lso  prov ided .

LEVEL  Bachelor  

DEPARTMENT 
Pedagogica l  Inst i tute   

DURATION   4  years  

START DATE 1st  September

LOCATION  308015 ,  bu i ld ing 3
st .  Studencheskaya ,  14 ,
Be lgorod

LANGUAGE Russ ian 

WEB
bsuedu . ru/bsu/

APPLICATION
Appl i cat ion for  acceptance of  documents  for  enro lment  (by
mai l )
Consent  to  the process ing of  personal  data  of  the appl i cant .
Letter  of  consent
Ident i ty  document ,  c i t i zenship
Academic  degree
Documents  conf i rming the ind iv idual  ach ievements  of  the
appl i cant
An agreement  on the prov is ion of  pa id  educat ional  serv ices
( for  admiss ion on a  contractua l  bas is )  

ENTRY REQUIREMENTS
Appl i cants  with  a  bachelor 's  degree ,  as  wel l  as  people  with  a
h igher  profess ional  educat ion ,  conf i rmed by the ass ignment
of  the qual i f i cat ion "cert i f ied  spec ia l i st" ,  have the r ight  to
part ic ipate  in  the compet i t ion for  p laces  funded from the
budget  a l locat ions  of  the federa l  budget .  Admiss ion is  based
on an entrance test .

currency of  payment is  rub le  

TUIT ION FEES
2380 USD

CAREER OPPORTUNIT IES  
Area of  graduates ’  profess ional  act iv i ty :  admin istrat ive  and
off ice  act iv i ty  ( in  the sphere  of  organizat ional  and
documentary support  of  organizat ions .  Graduates  have the
opportunity  to  work in  a l l  departments  of  state ,  munic ipa l ,
commerc ia l ,  publ i c  organizat ions  and inst i tut ions ,  in
documentat ion serv ices  management ,  human resources  and
arch iva l  serv ices  and in  pos i t ions  requir ing h igher
educat ion .
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